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Beneficial Ownership Reporting
The Corporate Transparency Act (CTA) is intended to pro-
vide information to the U. S. Department of the Treasury 
on the ownership and control of companies in an attempt 
at transparency to prevent money laundering and other 
crimes.

Reporting Company
The CTA requires a reporting company to disclose infor-
mation about beneficial owners to the Financial Crimes En-
forcement Network (FinCEN). The rule defines two types of 
reporting companies, domestic and foreign.

Domestic reporting company. A domestic reporting com-
pany is a corporation, limited liability company (LLC), or 
was otherwise created in the United States by the filing of a 
document with a secretary of state or similar office.

Foreign reporting company. A foreign reporting company 
is a corporation, LLC, or other entity formed under the law 
of a foreign country that is registered to do business in any 
state or tribal jurisdiction by filing a document with a secre-
tary of state or similar office.

Exemption entities. 23 types of entities are exempt from 
the beneficial ownership reporting requirement. Many 
of these entities are already regulated by federal or state 
government and many already disclose ownership in-
formation to a government authority. One of the exemp-
tions, for example, is for large operating companies with 
at least 20 full-time employees, more than $5,000,000 in 
gross receipts or sales, and an operating presence at a 
physical office in the United States. An exemption also 
exists for inactive companies.

FinCEN’s Small Entity Compliance Guide includes check-
lists for each of the 23 exemptions that may help determine 
whether your company qualifies for an exemption. To ac-
cess the guide go to www.fincen.gov/boi.

Small businesses. Note that small businesses are not ex-
empt. Also, there is no dollar minimum or profit motive re-
quirement. A hobby that generates no profits, for example, 
would be subject to reporting requirements if it is regis-
tered as a limited liability company.

Beneficial Owner
A beneficial owner includes any individual who, directly or 
indirectly, either:
• Exercises substantial control over a reporting company,

or
• Owns or controls at least 25 percent of the ownership in-

terests of a reporting company.

The regulation further defines persons who have substan-
tial control or own or control ownership interests.

Information Reported
Reporting companies must report the identity of the 
company.
• Name,
• Any alternate names or tradenames,
• The current address of its principal place of business,
• The jurisdiction of formation or registration, and
• Its taxpayer identification number.

A reporting company must also report the following infor-
mation about each beneficial owner.
• The individual’s name, birthdate, and address,
• A unique identifying number and issuing jurisdiction

from an acceptable identifying document, and
• An image of the identifying document.
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Contact Me
There are many events that occur during the year that can affect 
your tax situation. Preparation of your tax return involves sum-
marizing transactions and events that occurred during the prior 
year. In most situations, treatment is firmly established at the 
time the transaction occurs. However, negative tax effects can 
be avoided by proper planning. Please contact us in advance 
if you have questions about the tax effects of a transaction or 
event, including the following:
• Pension or IRA distributions.
• Significant change in income or 

deductions.
• Job change.
• Marriage.
• Attainment of age 59½ or 73.
• Sale or purchase of a business.

• Retirement.
• Notice from IRS or other 

revenue department.
• Divorce or separation.
• Self-employment.
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Most commonly, this identifying document will be a driv-
er’s license or passport. The required information for an in-
dividual can either be reported by the company or the indi-
vidual. If an individual provides the information, he or she 
may obtain a “FinCEN identifier,” which can then be used 
by the reporting company in lieu of the individual’s re-
quired information.

Reporting companies created after January 1, 2024 must 
also report information about the company applicants. The 
company applicant is the individual who files or is respon-
sible for filing the document that creates the company.

Reporting timeline. Reporting begins January 1, 2024.
• Reporting companies created or registered before Janu-

ary 1, 2024, will have one year (until January 1, 2025) to file
their initial reports.

• Reporting companies created or registered after January
1, 2024, will have 90 days after receiving notice of their
creation or registration to file their initial reports.

• Reporting companies created or registered after January
1, 2025, will have 30 days after receiving notice of their
creation or registration to file their initial reports.

• Reporting companies have 30 days to report changes to
the information in previous reports and 30 days to cor-
rect inaccurate information after becoming aware of the
errors or having reason to know of the inaccuracies.

How to report. Beneficial ownership information is report-
ed electronically via FinCEN’s website. Reports cannot be 
submitted before January 1, 2024. There is no fee involved. 
FinCEN has a Small Business Compliance Guide and other 
helpful materials available at www.fincen.gov/boi.

Use of information. The CTA imposes stringent access re-
quirements and safeguards on users. Foreign and domestic 
security, intelligence, and law enforcement agencies will be 
able to access beneficial ownership information. Financial 
institutions conducting customer due diligence will also be 
able to access this information upon customer consent.

Penalties. Civil penalties of up to $500 per day may be lev-
ied for willful violation of reporting requirements. You may 
also be subject to criminal penalties of up to two years of 
imprisonment and a fine of up to $10,000.

http://www.fincen.gov/boi
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Have the required identifying information (or FinCEN ID) available for bene�cial owners and company
L TNL T L TNL P

Collect the required information from bene cial owners and company applicants (if applicable): each
individual’s name, date of birth, address, a unique identifying number from an acceptable identi cation
document, and the name of the issuing jurisdiction of that identi cation document. (If an individual has
1 Y.09 / S d N WW N Y

Obtain an electronic image of the acceptable identi�cation document required for each company
applicant and bene�cial owner unless a FinCEN ID is provided. An acceptable identi cation document
is a non-expired: State-issued driver’s license, State/local/Tribe-issued ID, U.S. passport, or foreign

9: 0 , RY YWd NN W S Y a W Y S a Y S S Y d YR
N Y

The image must be a complete, clear, and readable image of the page or side of the identifying document
containing the unique identifying number, and other identifying data. The supported formats are JPG/
JPEG, PNG, and PDF. The maximum le size for each image is 4 MB.
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The BOIR can be submitted as a PDF (PDF BOIR)
or online through a web browser (Online BOIR).

To le the PDF BOIR, follow the steps outline
below:

Go to boie ling.fincen.gov in the web
browser (e.g., Microsoft Edge, Google
.S
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.W N S P L P -:4 button in the File PDF BOIR
section to download the BOIR PDF.

Depending on the user’s browser, the le may be
bYW d b bYW N d

d d P O OP d P

9: 0 The PDF BOIR requires Adobe Reader. To
complete the PDF BOIR, you must have Adobe

Y WW Y d a N
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Locate the downloaded BOIR.pdf document on your
device. Open the document in Adobe Reader.

9: 0 The le must be opened in Adobe Reader!

Depending on how your device is con�gured, double clicking
the �le may or may not open the �le in in Adobe Reader. If
you attempt to open the PDF within the web browser, close
the window and open in Adobe Reader in one of two ways:

1. Open the Adobe Reader application and then open the
BOIR.pdf

2. Right-click on the BOIR.pdf document and select the P
B O P P OP
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There are four (4) tabs at the top of
each page of the PDF BOIR:

3

YR . Yd

. Yd , W N Y

Bene cial Owner(s)

The selected tab will be highlighted in
W RS R d

Navigate to a dierent page in the
N Y S d N WW YR S Y c
R d NW N YR
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button to complete an action:

4 N T Links user to regulatory/
d P PO P P

BOIR.

AL TOL P P P P PO
P d PO O d P P PO

�elds contain an entry

1T L TeP Lock the form so that form cannot
be edited. Select to Finalize when you are
ready to �le the report. When locked, an Edit
Report button appears. Click the Edit Report
button to return to editing.

LaP Save the �le locally

T O d

PLOd 1T P D d a Yd
Y YR Y S Y

you are ready to le and the BOIR is
nalized, save the nalized report in

order to activate the Ready to File button. Select the Ready to File button to go directly to the BOIR PDF submit webpage
where you will attach and submit your BOIR PDF. (You may also navigate to the submit webpage via the BOI E-Filing System
File BOI Report > Submit BOIR). This button is only active after the form has been �nalized and saved locally.
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Start by completing all required elds
Y S Filing Information N Y

from the Home tab:

5. Type of �ling: W N S d
ling you wish to make 4 T TL
P . PN T P
Update prior report, Newly
PcP P T d . Only one option
N Y W N

 L S Y 4 T TL P W N Y
S Y Y Y

S N Y S Y . PN T
P OL P T P
Newly exempt entity W N
elds are activated for 7PRL

name, Tax identi�cation type,
Y Tax identi�cation number
Complete these elds with the

YR N Yd Y Y
S N Yd N Y Wd

led prior BOIR.

The /L P P L PO eld is auto-
lled with the current date when

the PDF BOIR is nalized.
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Under Reporting Company tab, complete the
sections and elds as required.

L W N Request to receive FinCEN Identi�er
1T .09 4/ N a Y 1 Y.09
identi er for the reporting company. The
FinCEN identi er will be provided in the
submission con rmation details provided to
the ler directly after the BOIR is submitted/
NN

W N S 1 PTR PO T aP P aPSTN P
Y S YR . Yd RY

W Ya Y a S NW

S Y W N Company Applicant
Information Y W YR Y
NW W Y Y YWd Y
bene cial owner must be reported under the
Bene�cial Owner(s) Y S Y

N Complete the elds under the 7PRL L P L O
L P L P L P N Y W N W

To add more than one alternate name for the
YR N Yd NW N S Y
Y W W Y YR N Yd Y

W Y Y N Y
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O W N S Tax Identi�cation Type

dropdown menu. EIN, SSN/ITIN,
1 RY d W N S

1 RY Y W N S . Y d
Jurisdiction eld is enabled and

9 P An EIN or SSN/ITIN is required
YW RY YR . Yd

Y S a Y Y S N S
RY YR N Yd d

its foreign tax identi cation number and
S YR N Y
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If United States is selected, L P
L T Y T L U T OTN T
L T elds appear. One of these

elds must be completed.

If a U.S. Territory is selected, the
L P L T eld appears and is

automatically populated with that U.S.
Territory.

RY N Y d W N L P
�rst registration Y T L U T OTN T
of �rst registration elds appear. One of
these elds must be completed.

Complete all elds under the . P
,OO P N Y W N

P T d S bY Y
If United States selected, the L P
dropdown must be completed. If U.S.
Territory is selected, the State eld is
automatically populated with that U.S.
Territory.
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Under the Company Applicant(s)
tab, complete sections and elds

L W N S 0cT T R P T R
N L d NS N c S YR
N Yd b N R
before January 1, 2024.

9: 0 S Y 0cT T R P T R
N L d W N Company
Applicant Information Y W YR
required and the elds under this

NW W
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/ĚĞŶƚŝĨǇŝŶŐ�ĚŽĐƵŵĞŶƚ�ŝŵĂŐĞ�ŐƵŝĚĞůŝŶĞƐ͗
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� Supported formats are JPG/JPEG,
E

� D D

ϳĚ

W N W Y S R 1T .09
4/ S N Yd W N Y , a W
FinCEN ID is entered, all remaining elds

S N Yd W N Y b WW NW
W d Y Y 1 Y.09 /
N Yd W N Y Y S N Yd

W N Y Y Y Y S 7PRL
L P L O OL P T S . P ,OO P
Y Form of identi�cation and issuing
U T OTN T N Y

9 P 1 N Yd W N Y bS
R Y Y S N S
Y S NS
Y S Y W

S N Yd W N Y

N , a YR S Y Y
N Yd W N Y NW N S Y

Y Y W N Yd W N Y
,Y Y W N Y b WW

Y S N Y R .W N S
Y a N Yd W N Y

O .W N S ,OO , LNS P Y NS
Y R Y NN W Y d YR
N Y S N Yd W N Y

9 P YR N Y
b N Yd W N Y
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PDF BOIR – Bene�cial Owner(s) (1 of 2)

8a

8b
Under Bene�cial Owner(s) N W
the sections and elds as required.

L W N W Y S R 1T .09
4/ of the bene cial owner. After
S a W 1 Y.09 / Y WW
remaining elds (except for the L P
2 L OTL T L T T PLO
T NST O NS N c S Bene�cial

P b WW NW W
Y 1 Y.09 / Y Y Y
N W YR W W Y S

bene cial owner’s information for in
S 0cP P T d W N W 7PRL
L P L O OL P T S P TOP TL

LOO P Y Form of identi�cation and
T T R U T OTN T N Y

.W N S Y Y W
bene cial owners.

9 P There is no limit to the number of
bene cial owners that may be reported.
However, the BOIR limits the number of
bene cial owners to 99.
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PDF BOIR – Bene�cial Owner(s) (2 of 2)

�F

N .W N S ,OO , LNS P Y
Y NS Y R Y NN W
Y d YR N Y NS

bene cial owner.

9: 0

The image must be a complete, clear, and readable image of the page or side of the identifying document containing the
unique identifying number, and other identifying data. One le must be attached.

Supported formats are JPG/JPEG, PNG, and PDF.

Maximum File Size: 4MB.



d Y N Y g

1 -: 1TY WTeP

ϵ

ϭϬ

ϭϭ

ϭϮ

ϭϯ

.W N S P

.W N S AL TOL P Y a W S WW
system-required elds have been completed. If
S R b WW Y N YR
the speci c eld that will need to be addressed.
When the PDF BOIR returns zero errors in
the Validate step, the PDF BOIR is ready to be
nalized.

.W N S 1T L TeP button to lock all elds,
disabling the ability to update the PDF BOIR.
The Finalize button will be replaced with an 0OT
P button to reenable elds, if needed. After

the Finalize step, the PDF BOIR must be saved to
Y

.W N S LaP button to save the le to your
device. Once saved, the Ready To File button is
Y W

As soon as the PDF BOIR is nalized and saved,
S PLOd 1T P Y Y W .W N S
PLOd 1T P Y R Y S Y

process. Your default browser will open to the PDF
BOIR submission webpage as a result.

9 P The system-required elds are those that
WW YR N Y N W
minimum. The Validate button does not indicate
bS S N W YR N Yd S
Y WW S Y Y
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Y YR S d 1 W
Y Y S P Tab, you can

also reach the PDF BOIR submission
webpage as follows:

, From the BOI E-Filing System
page (boie ling.fincen.gov),
NW N S 1T P -:4 N Y W Y

- .W N S T -:4 Y
Y S File PDF BOIR

section to open the PDF BOIR
Y b R
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 Complete all elds and attach your nalized PDF
BOIR to this page.

W N S 4 NP T d NS N c Y N YR S d
N d S WW Y Y N N Y
N W

W N S S. NS c c 4 L S L D b WW
b S R W N Y Y

Y a d d Y

.W N S T -:4 Y
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PDF BOIR – Con�rmation
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ϮϬĂ

Ϯϭ

ϮϬď

The BOI E-Filing System will display
R YR Y

N YR

L , S Y N
NN WWd d b WW S Submission

Status Con�rmation R

S Y N S
Submission Status Con�rmation R b WW

a N Y
d Wa Yd Y

W N S Download Transcript
button to download a PDF copy of the

Y N bS NS YNW N d S
con rmation page details and the report
data in transcript format. This serves as

N d Y
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To complete an updated or corrected report using the
PDF BOIR:

Access the most recent PDF BOIR saved to your
a N

W N S . PN T P OL P T
P Newly exempt entity NS N c Y S
Filing Information N Y S P

S Y Newly exempt entity W N S
Reporting Company, Company Applicant(s) Y
Bene�cial Owner(s) NW W
. PN T P OL P T P
W N S Y N a Y d S W
Y Y Y Y S N

a

Submit your updated or corrected BOIR using the
Y N N a

9: 0 S Y . PN T P OL P T
P Newly exempt entity are selected, elds are
N a Legal name, Tax identi�cation type, Y
Tax identi�cation number. Complete these elds with

YR N Yd Y Y S N Yd
most recently led prior BOIR.

9: 0 If using the previously led BOIR PDF, the click
S 0OT P button on the rst page of the PDF to
YW N Y S
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The following errors may be encountered when using the BOI E-Filing System. Methods to correct them are listed below.

0 System displays ‘Please Wait’, but nothing happens when you attempt to open the PDF BOIR.

√ This means the web browser is attempting to open a PDF in the browser window. Adobe Reader must be
used instead. Open the PDF BOIR in Adobe Reader: Con gure your browser to open PDF les in Adobe

Y a R S W N Y Y d a N bS S bYW a Y S Y Y S
le with Adobe Reader.

0 After you click the Validate or Finalize button under the Home tab to validate or nalize the PDF BOIR
prior to submission, a message displays indicating a missing eld and highlighting it on the screen.

√ Fill in the missing information and re-validate (by clicking the Validate button under the Home Tab)
before nalizing the report.

0 1 W d Y NN

√ The only le types accepted for identifying document uploads are JPG/JPEG, PNG, and PDF. Check the le
type and change it to one of the approved types, then re-attach the le.
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The following errors may be encountered when using the BOI E-Filing System. Methods to correct them are listed below.

0 Only one le is accepted when you try to upload multiple identifying documents.

√ The system will allow you to upload only one identifying document attachment per bene cial
owner or company applicant. Select one identifying document to attach for each bene cial owner

N Yd W N Y

0 ‘Rejected’ displays on BOIR submission con rmation page.

√ The PDF BOIR was not successfully led. Review/resolve the error(s) displayed at the bottom of the
con rmation page, and then resubmit.

0 File size exceeded when attaching identifying document.

√ If you upload an identifying document attachment that is greater than 4MB, you must decrease
the size of your attachment le. For example, if the le is a JPEG image of a driver’s license or
passport, you can decrease the size of the image. The best way to decrease an image’s size will

Y Y S R R Y N Y YR R Y WWd d Y YW Y
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